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Source

= The information on the following slides are based on the
documentation on the official Zotero website:

https://www.zotero.org/support/

(Last accessed: 15. February 2017)
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Content

= What is Zotero?
= |nstallation
m Collecting references in Zotero
= Finding references in Zotero
= Organising your library
= Further functionalities
m Zotero and office programms
= Collaborative Work

https://www.zotero.org/support/screencast_tutorials
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What is Zotero?

= Firefox browser extension
= Runs in its own pane
= Separately from web pages
® There is also a standalone version

= An additional extension for one the following
browsers can be installed: Firefox, Safari, Chrome
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Wha is Zotero?

= Reference management tool

= Supports collecting, organising, citing and sharing
your research references

= 300 MB online storage included for free
— on your own Zotero account

— but consider the privacy of your datal

= Collaboration with others in individually created
groups
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Installation

m Standard: Zotero for Firefox (Extension)

= You are using another browser or do not want anything
additional in your browser: Standalone version

https://www.zotero.org/download/

= |n case those options are not possible, there is a third:
the Bookmarklet

https://www.zotero.org/downloadbookmarklet

= Windows, Mac, Linux, (BSD, UNIX)
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The Zotero Pane

o &8 @ @ A P ./‘| & I‘A\IeFeIderundTags P - @ | > %
_—

a8 Meine Bibliothek =| |Titel = | Ersteller L21®]  1ofos | wotizen | Tags | Zugehirig |
[ EDW b || & Periodic Table of Visualization Methads s
FDM The Gothic Yorld Exron und Townshend Eintragsart: Buch ;‘
Forschungsmetriken | v || The Gothic warld s Titel: The Gothic World
Trfroossel 5 5 * Autor: Byron, Glennis -
O ~* Autor: Townshend, Dale = &
o n bl |2 Zusammenfassung: The Gothic World offers an overview
= T i of this popular Figld whilst also
Gothic revival (Literature)  Gothic & Romance extending critical debate in exciting
Literaturkritik i niew directions such as film, politics,
: fashion, architecture, fine art and
‘ 4 cyberculture, Structured around the
= = principles of time, space and
practice, and including a detailed
general introduction, the Five
sections Inok at:Gothic
Pk HistoriesEothic SpacesGothic
- Readersl and WritersGothic ) L‘

o Organisation of your references in
individually created folders (collections)

N The references inside the selected collection

o Info, Notes, Tags and related items of the
selected reference
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References

= Reference types: books, articles, web sites, works of art,
laws, ...

= Each has individual meta data fields

= |ndexing and systematisation via your own notes and
tags (= subject headings)
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Collecting References

® Mouse click or <Ctrl + Shift + S>

= Z. ldentifies the type of reference if one its integrated
‘translators’ recognizes the web site

Web site Journal article Book

A @@z@-as‘ 29208 = ;4 5 P20 a =
In Zotero speid':;n Embedded I"«';:'tadata} (StrgHmschalt+5) In éDtEF'II' speichern E:-IbMEd:' (StrgHUmschalt+5) JIn Zotero speichern (Open WorldCat) (Strg+Umschalt+5)
= Zotero creates automatically a snapshot of web sites
(this can be changed under ° "in the

actions menu ")
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Collecting References

= [mported PDFs have initially only their file name as title

= Two possibilities to get the metadata

= manually

= automatically (

9 1

[Z5)In Bibliothek anzeigen

o Eintrag aus Sammlung entfernen...
‘1 Eintrag in den Papierkorb verschieben...

V" Ausgewsahlten Eintrag exportieren. ..

1= Literaturverzeichnis aus dem ausgewshlten Eintrag erstellen. ..

] !\ Bericht aus dem ausgewshlten Eintrag erstellen...

% Rufe Metadaten firr PDF-Datei ab
o Erstelle (ibergeordneten Eintrag aus ausgewshltem Eintrag
10| Eintrag neu indizieren

not always possible): right-click on title
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Collecting References

= From lists (e.g. after a database search)
i 9 9 (2 =)

JIn Fotero spau:hern (PubMed) (Strg+Umschalt+5) =
a a x

Eintrdge auswahlen

Auswahlen, welche Artikel zu Ihrer Bibliothek hinzugefiigt werden sollen

[T Inhibition of Glycogen Synthase Kinase 3 Accelerated Liver Rege. .. =
[T Anesthesia for Ambulatory Pediatric Surgery in Sub-Saharan Afric...
[T Development of an IgY Antibody-Based Immunoassay for the Ser...

[T tCorrelation between degradation pathway and toxidty of acetam...
[T A dinical and safety review of paracetamol and ibuprofen in childr...
[T Gastric Emptying in Critically Il Children.

[T successful treatment of donor-derived hepatitis C viral infection ...

[T Liposomal Bupivacaing Use in Transversus Abdominis Plane Blocks... —
[T 1SMP Adverse Drug Reactions: Sildenafil-Induced Erythema Multif...

[T Diallyl disulfide attenuates acetaminophen-induced renal injury in ...

[T Meural hyperactivity in the amygdala induced by chronic treatme. ..

[T Quantitative Method for Simultaneous Analysis of Acetaminophen...

[T Mon-opioid pain management in benign minimally invasive hystere .. _I

Select Al | Deselect Al

0K I Abbrechen |
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Collecting References

= Via identifiers

= ISBN, DOI (Digital Object Identifier), PMID (PubMed
ID)

—

-@v(/@, S #-| 4

= Alle Felder und Tags

Titel

= | Ersteller | #l=

. U . Geben Sie die nachzuschlagende 15BN, DO or PMID in das Eingabefeld unten ein. Bt ridioRE oM

k=] & ||
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Importing References

m Data from other reference manager software can be
imported via , “in the actions menu -

= Supported formats:
— Zotero RDF
— MODS (Metadata Object Description Schema)
— BibTeX
— RIS (= Endnote)
— Refer/BibIX
— Unqualified Dublin Core RDF
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Notes and Attachments

® Notes, files, and links can be added to items

= They are listed under the respective item in the

central column

= They can be shown or hidden via the item’s arrow

symbol

o &

& v

e | = =

Debian education ELM

| Citaviim Detail > Publikationen erstellen  Publikationen in TeX erstellen

4[] Meine Bibliothek BN Infos  MNotzen | Tags | Tz |
2 EDV
ELM | A P Table of visual OMNotizen:  Hinzufiigen |
FDM — (b D APT-Benutzerhandbuch Gunthorpe
Forschungsmetriken [ D aptitude user's manual Burrows =
Interessant I+ |Z Audadty® | Dokumentation :
OA I D Audadty Manual
L2 T + (2] bio ka/scinote-web
Linux Programmiersprachen I D Blender | Support Foundation
advocacy  Audioprogramme  Chemie I D Blender Reference Manual — Blender Manual
= ;
2

Gothic revival (Literature)
Gothic & Romance  Grafikprogramme
Lebenswissenschaften  Literaturkritk

P |
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[a]
&
=
=
=
o
3
I
o
@

3 Debian€GNU Linux Referenzkarte - refcard.de.pdf
I |_| ® Debian -- Das universelle Betriebssystem

3 debian-fag.de.pdf
-l e R - P
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Notes and Attachments

= How to add notes
= To items: via the Notes tab in the right column

— Can be edited directly there or in a separate window

= Stand-alone: Via the icon(O)in Zotero’s main menu

d &8 T ok 5 | sl
2[5 Meine Bidlothek = 1nfns| Noﬁzenl Tags | Zugehorig |

3 EDV

ELN i 0 Motizen:  Hinzufiigen

FDM = |F Ll APT-Benutzerhandbuch Gunthorpe 1

Forschungsmetriken I D aptitude user's manual Burrows o

Interessant i 2 Audacity® | Dokumentation 5

oA b D Audacity Manual

T T b D biosistemika/scnote-web
Linux Programmiersprachen iy D Blender | Suppart Foundation
advocacy  Audioprogramme - Chermie |+ [ Blender Reference Manual — Blender Manual
Debian  education ELN 4| [=) Gitavi im Detail > Publikationen erstellen > Publikationen in TeX erstellen ® v
Gothic revival (Literature) =y D 8 CRAN: Manuals ®
Gothic & Romance  Grafikprogramme T DebianeGNULinux Referenzkarte - refcard.de, pdf
Lebenswissenschaften  Literaturkritic LI [ D ® Debian — Das universelle Betriebssystem
P E fEl‘nlan—fhac‘]‘dle.de o o E
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Notes and Attachments

® How to attach files or links to files to an item

= Drag & Drop
= or right-click and Add Attachment

44 Online anzeigen
[Eﬂsd"lnappschuss anzeigen

— | Datei anzeigen

Motiz hinzufiigen
]
Anhang hinzufiigen 3 [_Eisﬁnappschuss won aktueller Webseite anhangen
Link zu aktueller Webseite anhangen
'y Ausgewshlten Eintrag duplizieren =
@Link zu URI hinzufiigen...

:Jj Eintrag in den Papierkorb verschieben. ..
b Gespeicherte Kopie der Datei anhéngen...

f Ausgewahlten Eintrag exportieren... (@ Link auf Datei anhangen. ..

i= Literaturverzeichnis aus dem ausgewahlten Eintrag erstellen. ..

J— Bericht aus dem ausgewshlten Eintrag erstellen. ..

s L
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Organising ,,My Library“

m contains all collected items

= Adding new collections (subfolders): via right-click
menu Meue Sammlung. .. ‘

MNeue gespeicherte Suche. ..

= Sorting items by subject to collections
— Drag & Drop

— Items in collections are links (aliases) not copies

= Subcollections can be added to an existing collection

16 Al
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Organising ,,My Library*

= Tags describe the content of items

— They are manually created and assigned under the tab
in the right column

— They can be edited in the left column inside the ,Tag
Cloud’

— Add a colour, rename, delete

= Clicking on a tag filters your items so that only items
with the corresponding tag will be shown

, —mm
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Organising ,,My Library“

m Search

= Simple Searches are entered here | I

= For Advanced Searches press the magnifying glass O

+—"\ This magnifying glass!

o B S O~ £ wd l:;'(b) V

I = flle Felder und Tags B -

e | = x

4[] Meine Biblinthek | [Tie — -

al | EDY 1| & Perindic Table of Yisualization Methods

| F{L)O55-Anwendungen
U Linu: = P |_/ aptitude user's manual

~| MariaDB <[P [F Audacity® | Dokumentation

IR b | Audacity Manual

ELM w| | ) biosistemika/scinate-web

T T DD Elender | Support
Linux  Programmiersprachen = D EBlender Reference Manual — Blender Manual
advocacy  Audioprogramme - Chemie b D Citaviim Detail > Publikationen erstellen > Publikationen in Tex erstellen
Debian  education  ELN a DD ® CRAN: Manuals
Gothic revival (Literature] - T DebiareGMULinux Referenzkarts - refeard, de,pdf
Gothic & Romance  Grafikprogramme 3 D ® Debian -- Das universelle Betriehssystem
Lebenswissenschaften  Literaturkritik ;I E debian-fag.de.pdf
I X it E Debian-Paketmanagement - debian-paketmanagement. pdf
O B P R PR ' ' . e e

Not this one!
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rte Suche

Erw

In Bibliothek suchen: | Meine Bibliothek ¥

- ~|Ersteler |#]=]
[Demeitertesuche _______________________________ HEE

InFnsl Mokizen  Tags

Zugehirig |

rgebnisse Finden mit Ial\en 'l der folgenden:
[ | [ =] | %

I™ Unkersammiungen durchsuchen [~ Mur Eintréige der obersten Ebene anzeigen

™ Uber- und untergeordnete Eintrage von Treffern einschliefen

Suchen I Zurl’.’lcl@etzenl Suchespe\chernl

Titel | Ersteller

2Tags:  Hinzufiigen

Debian
Paketverwaltung
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Organising ,,My Library“

m Searching

= Advanced Searches can be saved
— in the left column like collections

— They actualise themselves dynamically

— New items that fit the search parameters are
automatically added

In Bibliothek suchen: | Meine Bibliothek =
’—Ergebnisse Finden mit Ial\en 'I der Folgenden:

R | |- . |

I Untersammiungen durchsuchen [~ Mur Eintrége der obersten Ebene anzeigen

™ Uber- und untergeordnete Eintrage von Treffern einschliieBen
Suchen I Zuriicksetzen I Suche speichern

Titel

| Ersteller

19 Al
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Organising ,,My Library*

= ‘Relating’ one item to another

= Related entries can be linked together via the tab
In the right column

= Afterwards you can jump from there to related items
by one click
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Citing References

m Zotero uses the Citation Style Language (CSL) for
bibliographically correct citations and reference lists

= There are at the time 8501 citation styles in the Zotero
Style Repository (last checked: 15. February 2017)

21 Al
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Citing References

= [ntegration in common Office software
= MS Word, LibreOffice

= Via a Firefox-Extension (Plugin)

) d9- 0

- Start Einfiigen Seitenlayout Wenweise Sendungen Uberpriifen Ansicht Zotero Citawi
= Ausschneiden Y = — e W s
; Mews Gothic MT  » 11 - T ||| = - i= - e |[EE EE| |4
= [ s Gothie A x| = iE LI | sappcel| AaBbocl AaBbC
Einfilgen - f 2. A =E=E === .| i ;N it. .M
v e F & U ~abe x, x*° Aa~ |2~ A E===E|l=H8- = Tstandard | Tkein Lee.. Uberschrif.., L[

Twischenablage IFi Schriftart (] Ahsatz P

Loremipsum dolor sit amet, consectetur adipisici elit, sed eiusmod tempor incidunt
ut labore et dolore magna aliqua. Ut enim ad minim veniam, guis nostrud exercitation
ullameco laboris nisi ut aliquid ex ea commodi conseguat. Quis autz iure reprehenderit
involuptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint obcascat
cupiditat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

22 Al
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Citing References

m Set the cursor on the appropriate text position

® |n the Zotero Tab:

= The first time you have to choose your desired

Citation Style

= You can still change it later in

IQ:U H - 1§ =

-

— Start Einfligen Alayout “erieise

E%—{h E':}DncumentPreferences ] Refresh

— Q:iInser‘tBiblingraphy &2 Remove Field Codes
Add/Edith _

Citation)| - Edit Bibliography

Zotero

Sendungen

Uberprifen

Anzicht Zotero

Dokument-Eigenschaften

LI S B R s e Lo P

23

Loremipsum dolor sit amet, consectetur adip

el

Citavi

- Zikierstil;

IEEE

Mature

Science (without titlesh

Modern Humanities Research Association 3rd edition {note with bibliographey
Maodern Language Association 7th edition

Sprache: IEninsh sy

4

—Faormatieren unter Yerwendung von:

% Felder

ausgetauscht werden,

Drie W ahrscheinlichkeit, dasz Microzoft-Wlard-Felder vardnden werden, ist geringer; aber dieze kinnen nicht mit Opensffice.ong

Ll
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Citing References

= Afterwards you'll get a movable search field by clicking

Add/Edit Citation

= Enter title, author, keyword, or similar herein and choose

the reference from the list

Loremipsum dolor sit amet, consectetur adipisici elit, sed eiusmod tempor incidunt
ut labore et dolore magna aligua. Ut enim ad minim veniam, quis nostrud exercitation
ullamco laboris nisi ut aliquid ex ea commodi consequat. Quis aute iure reprehencerit
involuptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur sint obcaecat
cupiditat non proident, sunt in culpa qui officia deserunt mollit anim id est laborum.

IMeine Bibliothek -~

aptitude user's manual
Buirr 8

Blender | Support
Foundation, &ismder.org.

KIT - SCC - EDEL - Entwicklung eines dezentralen elektronischen Laborbuchs
Grindler (20167,

Qualitatssicherung im Umgang mit digitalen Forschungsdaten / Quality assuranc...
Kindling {2013}, fxibrmstion - Wissenschait & Praxis, 64(2-3).

ULibraries Subject Guides: ELNs Electronic Laboratory Notebooks: Lists of ELNs
Mesdill,

ritavi im Detail > Publikatinnen erstellen = Publikatinnen in TeX erstellen

24
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Citing References

Loremipsum dolor sit amet, consectetur adipisici elit, sed eiusmod tempor incidunt

ut labore et dolore magna aliqua {Citation} Ut enim ad minim veniam, quis nostrud
Uid ex ea commodi consequat. Quis aute jure

um dolore eu fugiat nulla pariatur. Excepteur
ANt in culpa qui officia deserunt mollit anim id

exercitation ullamco laboris nisi ut al
reprehenderit in voluptate velit esse
sint obcascat cupiditat non proident
est laborum.

@ "Dehian -- Das universelle Betrishssysterm”

® You can also choose several references consecutively

® Press Enter and the references are inserted at the

25

specified spot

Loremipsum dolor sit amet, consectefur= el elit, sed eiusmod tempor incidunt
ut labore et dolore magna aliqua.( )] U_alim ad minim veniam, quis nostrud
exercitation ullamco laboris nisi ut aliguid ex ea commodi consequat. Quis aute jure
reprehenderit in voluptate velit esse cillum dolore eu fugiat nulla pariatur. Excepteur
sint obcascat cupiditat non proident, sunt in culpa gui officia deserunt mollit anim id

Ll
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Citing References

m Search field alternative: ,Classic View

v CDuellen sortiert halten
he Ansicht

Zitation hinzufiigen, 3

4[] Meine Bibliothek
al | EDW
[ FLIOSS-Anwendungen
|| GMUfLinux
| MariaDE
sl R
|| ELM
|| FDM
|| Forschungsmetriken
| Interessant
[T
|_| Open Research
| Sammiung
| Gespeicherte Suche

I = lle Felder und Tags

Tikel | Ersteller |

e

4 Q B CRAN: Manuals
[ E] @ R For Dummies, 2nd Edition: ProQuest...

Prafiz: I

=l

[ seite

Suffiz: I

Editar anzeigen... | Mehrere Quellen...

™ Autor unterdriicken

Abbrechen )4

26
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Citing References

= How to insert a reference list automatically

= Put the cursor where you want the reference list to
be (use a new paragraph!)

= Click

— Subsequent changes of the citation style in the
are automatically adopted

— You can edit citations manually in ,
but be aware that manually edited citations are no
longer actualised automatically!

27 Al
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Citing References

® You can insert citations and reference lists in any text
fields or programmes

= Drag & Drop

= Or select the item and right-click (see next slide)
— Context menu: Create Bibliography from item...

— Choose citation style, Output Mode, and Output
method

— Copy to Clipboard: Insert via Paste/ Insert/ <Ctrl>+<P>
— Save as RTF or HTML
— Print

28 Al
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Citing References

7| PDF anzeigen

l;g;l Online anzeigen
Bsﬁnappsmuss anzeigen
@Ln externem Viewer dffnen
,-_';JDatEi anzeigen

| gEintrage aus Sammiung entfernen. ..
|| Eintr&ge in den Papierkorb verschisben

f Ausgewahlte Eintrdge exportieren. ..

| : = Literaturverzeichnis aus den ausgewahlten Eintragen erstellen... |
BEf'id"It aus den ausgewahlten Eintrégen erstellen. ..

29

Literaturverzeichnis erstellen Eq

— Zitierstil:

American Anthropological Assodation

American Psychological Assodation &th edition
Angewandte Chemie International Edition

Cell

Chicago Manual of Style 16th edition (author-date)
Chicaao Manual of Stvle 16th edition (full note)

i

Sprache: I English (US)

5l

—Ausgabemodus:
i~ Zitationen

i+ Bibliografie

~ Ausgabemethode:
{~ Als RTF speichern

i~ Als HTML speichern
¥ In die Zwischenablage kopieren
™ Drucken

Ok Abbrechen

universitétbonnl u! ,.



Collaborative Working

= Synchronising
m /otero servers

= Groups

30

Ll
universitétm l!l



Collaborative Working

= Create groups on the Zotero web page

= Can be directly accessed through the Zotero menu
bar via the New Groups symbol to the right of the
New Collections symbol |4

= Functionalities of Groups
= Collaboration in teams

= Web based reference lists
— Teaching (lectures, seminars)

— Presenting own work
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Collaborative Working

= Group types
= Private Membership
= Public, Closed Membership
= Public, Open Membership

Quelle: https://lwww.zotero.orqg/support/de/groups
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Collaborative Working

= Private Membership

= Only group members share their work, publically not
visible

= Group page only visible for members or on invitation

= Groups do not show on public profiles and cannot be
retrieved through group search or search engines

= Admins can define if group members are allowed to
not only share references but also files

. —mm
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Collaborative Working

= Public, Closed Membership

= Members are assigned by the administrator,
references can be viewed by everyone

= Group is visible to the public, participation only with
an admin’s approval or invitation

= Admins can create libraries for the group and decide
if these libraries or collections included in them are
visible to the public or to members only

= Admins can define if group members are allowed to
not only share references but also files

. —mm
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Collaborative Working

= Public, Open Membership
= For an open and comprehensive exchange
= Group page is public and anyone may participate

= Admins can create libraries for the group and decide
if these libraries or the collections included in them
are visible to the public or to members only

= Not possible to share files

s —mm
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Collaborative Working

m [ ibrary settings
= Library Reading — Who is allowed to see the library?
— Anyone on the internet or only group members?

= Library Editing — Who is allowed to edit (amend,
change, delete) items?

— Any group members or only admins?

= File Editing — Who is allowed to edit (amend, change,
delete) attachments?

— Any group members or only admins or is saving files
not allowed at all?

36 Al
universititbonnl Pl



Securing your Data - Backups

S > > :
opens Zotero’s directory on your
computer

"= The file zotero.sqglite is the most important

= [t contains the majority of data (metadata, notes, tags,
etc.)

= The folder storage contains all imported files (PDFs,
snap shots, audio files, etc.)

37 Al
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More Stuff

38

Timeline ( =- Create Timeline)

Synchronisation with a Zotero online account (300 MB
free of charge)

Extract metadata from PDFs

Creating several libraries: Firefox profiles!
<<https://support.mozilla.org/en-US/kb/profile-manager-
create-and-remove-firefox-profiles>>
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